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Instruction No 27
JOB DESCRIPTION 
Budget/Establishment/Unit:
AWS (G)

Branch/Department:


AWS RG & ESG

Location:



Youth Centres
Post Title:



Assistant Youth Worker
Grade:



Y1A / Y2A 
Responsible to:


Garrison Community Development Officer
Vetting requirement:

CRB
For regular employment with (free field) GLSU RLC.
1. GENERAL
a.
Responsible through Community Development Workers to the GCDO for providing and contributing  to the effective delivery of Youth Work in support of the Welfare of entitled families.

b. 
To assist in the delivery and provision of social education and recreational opportunities for dependants of entitled personnel within the specified age range.
c.
To contribute to the effective operation of the youth provision.
2. MAIN DUTIES

a. Specific duties will be designated by the AWS Community Development Worker (CDW) according to the particular skills and experience of the individual member of staff.  The AYW is expected to contribute to the development and delivery of social education and recreational provision within the youth setting.

b. Taking a full and active part in the development and delivery of the planned programme.

c. Encouraging and enabling the participation of young people.

d. Attending and contributing to staff meetings and training organized by the supervisor or organization as a whole.

e. Developing effective interpersonal relationships, thereby being able to promote the interest and advocate on behalf of young people.

f. To work within the boundaries of confidentiality as laid down by the service.

g. To promote equality of opportunity and challenge discrimination.

h. To attend regular supervision and support meetings as agreed with the CDW.

i. To provide appropriate supervision and control and to demonstrate the highest personal standards.

j. Making effective use of personal skills and ideas to assist in the development of opportunities for young people.

k. To plan and evaluate each youth work session in accordance with service policy.

3. OTHER DUTIES

a. 
On request of the employer, he/she must attend courses which are suitable to improve his/her professional skills.
b. 
Is required to deputise for other personnel during their absence as directed by the employer.
c. 
Carries out any other reasonable duties, which are within the scope of the employer’s right of directive.

d.  
Attend regular team meetings

4. DRIVING OF DUTY VEHICLES

May occasionally drive duty vehicles, provided he/she holds the necessary driving licence and FMT 600. However this is not essential.
5. OVERTIME/WORK ON SUNDAYS AND/OR PUBLIC HOLIDAYS

Overtime is not normally a feature of the employment.
6. SHIFT WORK/ROTATING SHIFT WORK

Regular shift work or rotating shift work is not a feature of the employment.

7. ON-CALL DUTIES

On-call duties are not a feature of the employment.

8. MEDICAL

A medical examination is not a prerequisite for this employment. Subsequent medical examinations are not necessary. However, must undergo medical examinations in accordance with Health and Safety at Work provisions or other relevant provisions as necessary.

9. REQUIRED PROFESSIONAL QUALIFICATIONS/EXPERIENCE

a.  Essential:

· The minimum age for an AYW is 16 years.

· No formal qualification is required. In Service training will be provided.

· Have an interest in the issues facing young people.

· Previous experience of work with young people e.g. babysitting, voluntary youth work and voluntary uniformed groups.

· Ability to work within a team context.

· An ability to develop interpersonal relationships with both adults and young people.

· Creative skills and abilities that can be shared with and used to stimulate the interest of young people.

· Ability to communicate with young people and adults.
b.  Desirable:

· A knowledge and experience of computers and the internet.
· A knowledge of welfare agencies/provision within the Services.
· Driving Licence.

10. HEALTH AND SAFETY AT WORK

Is obliged to take care of his/her own safety and health at his/her place of work within his/her ability and in accordance with the instructions and orders of the employer. Furthermore, he/she is also obliged to take care of the safety and health of persons, who are effected by his/her actions or omissions at work. Within the frame of the aforementioned rules he/she is especially required to use machinery, equipment, tools, working substances, working materials, transport aids and any other working aids as well as protective equipment and the issued personal protective equipment in accordance with the requirements.  He/she is to report any direct and considerable danger to health and safety as well as failures of the safety systems to the employer or the relevant supervisor without any undue delay.

11. REDEPLOYMENT WITHIN THE GARRISON

The employee may be redeployed to any unit/department (free field) within the employing agency (free field) GLSU RLC or temporarily detached to a different employing agency.

12. TRAVEL EXPENSES 

The employee is not entitled to payments for miles driven to and from place of work to residence. If the employee is required to perform his/her duties outside the (free area he/she will be entitled to travel claims in accordance with the current regulations.

13. ORGANISATION CHART
The post holder’s position in the organisation is shown below, but may change due to reorganisation or a redeployment and addition to staff.  A change of the organisational chart upon a reorganisation, a redeployment or addition to staff will not require a notice to change of employment contract.  The post holder will be given a new organisation chart upon the change.




Date




Signature Employee
GCDO





CDW





AYW








PAGE  

A-1

